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I. PURPOSE:

To determine and apply Workforce Member Housing Rental Rates and Housing Benefits
for Living Quarters on Hawaii Health Systems Corporation (HHSC) facility campuses, to
include an annual Fair Market Value Rental Assessment of Living Quarters and the use
of the approved HHSC Workforce Member Housing Rental Agreement for all employee
occupants.

II. DEFINITIONS

"Housing Rental Rates" means any consideration, not otherwise prohibited by law, paid
to rent employee housing under this policy.

"Housing Benefits" means any consideration, not otherwise prohibited by law, provided
to employees for use for employee housing under this policy.

"Living Quarters" means a structure, or part of a structure, which is used as a home,
residence, or sleeping place by one person or by two or more persons maintaining a
common household, to the exclusion of all others; provided however that stays up to and
no more than 30 days shall not require a fair market analysis.

"Fair Market Value Rental Assessment" means a real property assessment survey done
annually to determine applicable Housing Rental Rates.

“Workforce Member” means any employee of HHSC, including an officer, manager,
supervisor, and non-supervisory employee, as well as any individual contracted to
perform work for HHSC, either directly or through a vendor.

III. PROCEDURES:

A. The Regional CEO shall be responsible for engaging the services of a licensed real
estate property appraiser(s) to conduct a Fair Market Value Rental Assessment on
an annual basis.
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B. The Regional CEO shall be responsible for applying the Fair Market Value
Assessment report(s) in determining the appropriate Housing Rental Rates for the
respective Living Quarters.

C. The Housing Rental Rates shall be set within the reported Fair Market Value Rental
Assessment of the property.

D. A copy of the annual fair market value rental assessment reports and a list of the
determined rental rates shall be forwarded to the VP & General Counsel and VP &
CFO.

E. The Regional CEO shall be responsible for ensuring that their respective facilities
with employee Living Quarters implement and obtain a completed HHSC Workforce
Member Rental Agreement (Attachment 1) executed by the Workforce Member and
Regional CEO or designee prior to a Workforce Member moving into the Living
Quarters.

The HHSC Workforce Member Housing Rental Agreement shall be reviewed for its
legal form by the General Counsel if the Workforce Member is a physician, an
APRN, or a physician assistant.

F. The respective Regional CEO and/or respective Hospital Administrator shall be
responsible for developing his or her own check-in/check-out procedures for its
Workforce Member tenants.

IV. REFERENCES: Hawaii Revised Statute §521-7(6) 

V. ATTACHMENT: Attachment 1: HHSC Workforce Member Housing Agreement 
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